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Sl. 
No

. 

Reg. 
No. Name of the Student Department Name of the 

Company 
Annual 

CTC 
Offer Letter 

Link 

1 16G004 K.AJAYKARTHIK Mechanical Engineering Infosys 360000 Offer Letter 
2 16G005 AJAY SUGUMAR S Mechanical Engineering Cognizant 401986 Offer Letter 
3 16G007 AKASHVISWANATH K Mechanical Engineering TCS (Ninja) 336875 Offer Letter 

4 16G008 
ALAGU MEENAKSHI 
SUNDARAM M Mechanical Engineering DXC Technology 325000 Offer Letter 

5 16G010 ARJUN A Mechanical Engineering Titan 500000 Offer Letter 

6 16G014 ARUNKUMAR S Mechanical Engineering 
Mahindra and 

Mahindra 800000 Offer Letter 
7 16G016 ASOKA MANNAN S Mechanical Engineering ShopUp 600000 Offer Letter 
8 16G017 ASWIN RAJ S Mechanical Engineering TVS motors 675000 Offer Letter 
9 16G018 AVINASH G Mechanical Engineering Cognizant 401000 Offer Letter 

10 16G019 BALAJI M P Mechanical Engineering Saint Gobain 650000 Offer Letter 
11 16G020 BALAKUMARAN R Mechanical Engineering Blue star 554000 Offer Letter 
12 16G021 BARATHAN R Mechanical Engineering Cognizant 401986 Offer Letter 
13 16G022 BHARATHAN V Mechanical Engineering Cognizant 401986 Offer Letter 
14 16G024 CHANDRU P Mechanical Engineering Cognizant 401986 Offer Letter 
15 16G023 BHARATHRAJ B K Mechanical Engineering Cognizant 401986 Offer Letter 
16 16G027 DHANASURYA Mechanical Engineering Cognizant 401986 Offer Letter 
17 16G029 ERIC REUBEN J Mechanical Engineering Cognizant 401986 Offer Letter 
18 16G030 FAIZAL MOHAMED S Mechanical Engineering Cognizant 401986 Offer Letter 
19 16G035 HARI KISHAN T.V Mechanical Engineering Valeo 307373 Offer Letter 
20 16G038 ILAYA SUDHARSANA R.J Mechanical Engineering Cognizant 401986 Offer Letter 
21 16G039 IVAN SAM Mechanical Engineering Titan 450000 Offer Letter 
22 16G041 JEGANNATHAN K Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
23 16G046 KARTHIK RAJA D Mechanical Engineering alfa TKG 480000 Offer Letter 
24 16G048 KATHIRAVAN V Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
25 16G051 KESAVAN M Mechanical Engineering alfa TKG 480000 Offer Letter 
26 16G052 KEVIN CHRISTOPHER S Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
27 16G053 LOGESH KARTHICK M Mechanical Engineering Blue Star Ltd 554000 Offer Letter 
28 16G057 MOHAMED JAVID H Mechanical Engineering Cognizant 401986 Offer Letter 
29 16G058 MOHAMMED ARSHATH.B Mechanical Engineering ACCENTURE 450000 Offer Letter 
30 16G060 MONISH N Mechanical Engineering Delphi TVS 316000 Offer Letter 
31 16G061 NAMENESH S S Mechanical Engineering Cognizant 401986 Offer Letter 
32 16G062 NAVEEN S Mechanical Engineering Hyundai 401986 Offer Letter 
33 16G063 NITHEESH M Mechanical Engineering Cognizant 401986 Offer Letter 
34 16G064 NITHISH KUMAR D Mechanical Engineering Cognizant 401986 Offer Letter 
35 16G068 PRASHANTH MARIAPPAN Mechanical Engineering Wipro 450000 Offer Letter 

http://www.tce.edu/
mailto:principal@tce.edu
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36 16G071 PRITHIVI RAJ M Mechanical Engineering Wipro 450000 Offer Letter 
37 16G072 PRITHIVIRAJ MANIMARAN Mechanical Engineering Deloitte 600000 Offer Letter 
38 16G078 ROHAN ADITEYA V Mechanical Engineering TCS (Digital) 650000 Offer Letter 
39 16G081 SANKHALP P Mechanical Engineering TCS (Ninja) 336875 Offer Letter 

40 16G082 
SANTHANA 
KARTHIKEYAN R M Mechanical Engineering Cognizant 401986 Offer Letter 

41 16G083 SARAVANA KUMAR R Mechanical Engineering Cognizant 401986 Offer Letter 
42 16G084 SARAVANAKUMAR S Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
43 16G087 SARAVANAPANDIAN A Mechanical Engineering TVS motors 675000 Offer Letter 
44 16G089 N P M SELVA VASANTH Mechanical Engineering   Offer Letter 
45 16G090 SENTHAMIL RAJAN N Mechanical Engineering Infosys 360000 Offer Letter 
46 16G091 SHAKTHIPREETHI P Mechanical Engineering Wipro 450000 Offer Letter 
47 16G094 SHRINATH B Mechanical Engineering Cognizant 401986 Offer Letter 
48 16G096 SIVARAM KUMAR A Mechanical Engineering Cognizant 401986 Offer Letter 
49 16G098 SRINIVASA RAGHAVAN M Mechanical Engineering Cognizant 401986 Offer Letter 
50 16G100 SUSEENDRAN KB Mechanical Engineering Cognizant 401986 Offer Letter 

51 16G102 THAMBIDURAI S Mechanical Engineering 
Sundaram 

Clayton 450000 Offer Letter 
52 16G106 VEERA MANIKANDAN V Mechanical Engineering Sanmar  Offer Letter 
53 16G108 R.VENKATESH Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
54 16G109 VENKATESWARAN M Mechanical Engineering TVS motors 675000 Offer Letter 

55 16G110 
VETRIVELAN ALIAS 
MITHUN S Mechanical Engineering Cognizant 401986 Offer Letter 

56 16G112 VIDYASAGAR L B Mechanical Engineering Cognizant 401986 Offer Letter 
57 16G114 VIJAY R Mechanical Engineering TCS (Ninja) 336875 Offer Letter 

58 16G117 
YASHODHANA 
PARAMESH S.B Mechanical Engineering TCS (Ninja) 336875 Offer Letter 

59 16G118 YOGESH G Mechanical Engineering Cognizant 401986 Offer Letter 
60 16G125 HABEEB M Mechanical Engineering Conserve 180000 Offer Letter 
61 16G130 MAHESH KRISHNA S Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
62 16G133 PRASANNA S V Mechanical Engineering Cognizant 401986 Offer Letter 
63 16G134 RAHIM M Mechanical Engineering Conserve 180000 Offer Letter 
64 16G137 KARTHICK S Mechanical Engineering Cognizant 401986 Offer Letter 
65 16G140 SARAVANA KUMAR M Mechanical Engineering Cognizant 401986 Offer Letter 
66 16G141 SHUNMUGA SATHISH S Mechanical Engineering TCS (Ninja) 336875 Offer Letter 
67 16G144 VIGNESH V Mechanical Engineering TCS (Ninja) 336875 Offer Letter 

Delphi -TVS 316000

200000

http://www.tce.edu/
mailto:principal@tce.edu
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lVlr. K.AJAYKARTHIK 

77, VENKATESWARA NAGAR,KOTTAPATTU, 

TRICHY, 620004

Ph: +91-7868892423

D\:ar K.AJAYKARTHIK, 

Welcome lo Infosys! 

In�
® 

Navigate your next 

/ 
January 28, 2021

Dr. G.K. Raajesh 
Placement Office 
Thiagarajar College of Engineering 
Madurai-625 015 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 
things we do a! Infosys would be possible without an equally amazing culture, the environment where ideas 
can llourish and where you are empowered to move forward as far as your ideas will"take you. 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 
will navigate further, together. Our journey of leamability, values and trusted relationships with our cUents 
continue to be the cornerstones of our organization and these values are upheld only because of our people. 

\Ve look forward lo working with you and wish you success in your career with us. 

\\l:mn regards, 

RICHARD L0130 
EV P and Head Human Resources - Infosys Limited 

INFOSYS LIMITED 

CIN: L851 I0KAl981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 I 00, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

Cu111pa11y Confidential - This co1111111111icatio11 is confidential between you and Infosys Limited 
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lVlr.K.AJAYKARTHIK
77, VENKATESWARA NAGAR,KOTTAPATTU, 
TRICHY, 620004
India 

Ph: +91-7868892423

Dear Ajay karthik 

lnfa,)6" 
Navigate your next 

Januaiy 28, 2021 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

Here are the terms and conditions of our offer: 

Joining 

Your scheduled date of employment with us will be 26-Apr-2021. 

Location 

Your local ion of training is MYSORE, India . The location of posting ("work location") would be 

communicnted to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 
011 business requirements. ln such an event, your remuneration and other benefits shall be determined 
in a\.:L:0rdance with the relevant Policies of the Company in that work location." 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

* For the purpose o
f 

this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

cu11111w11 control wit/, the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whelher through ownership of voting securities, by contract or otherwise." 

Training 

Thi.! lr�ining program will consist of classroom/virtual training and on-the-job tram111g. The duration 

o I" the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.

Co11Jpa11y Confidential• This comm1111icatio11 is confidential between you and Infosys li111i1ed 
Page I of 8 
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In�
® 

ANNEXURE-1 
(Compensation during the Training) 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME 

ROLE 

ROLE DESIGNATION 

Mr.K.AJAYKARTHIK 

Systems Engineer 

Systems Engineer Trainee 

I. t\!UNT!ILY COMPONENTS

Ll/\SIC SALARY

13ASKET OF ALLOWANCES

130NUS / EX-GRATIA (95% or the eligible amount (20% of Basic Salary) being paid out on a 
monthly basis) 

.\lONTllLY GIWSS SALARY 

2. ANNUAL COMPONENT

130NUS / EX-GRATIA - (B:ilance 5% will be paid out in the end of the financial year after adjusting 
the :1dva11cc (951%) p.iid out on a monthly basis) 

J. l{l,'.TIH.-\L BENEFITS-
PROVIDENT FUND - 12% ofl3asic Salary 

GRATUITY - 4.81 % of 13asic Salary• 

FIXED CROSS SALARY (1+2+3) 

TOTAL CROSS SALAllY

OTHER BENEFITS 

N�vigate your next 

15,000 

4,478 

2,850 

22,328 

150 

1,800 

722 

25,000 

25,0UUj 

Margin Money 
Scheme Eligible Amount In INR Interest Monthly Instalments (To be borne by the cmnlowr) 

SALARY LOAN 
(su!Jjt'Ct tu su1J1nissio11 uJ 12000 

Nil 12 Nil Trai11�c Agrcc111cnt) (without securitv) 
,\II till' ab0vc bcn;:lits arc as per Company's policies, which are subject to change from time to time. The disbursement of any loan/ loan 
allow,mcc is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan/ loan 
:11luw:111cc policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
detcnnined in strict accordance with the provisions of the Payment of Gratuity Act

Co111pa11y Confidential - This communication is confidential between you and Infosys Limited
Page 7 of 8 
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r 1nrnnc" 
Dr. G.K. Raaj0sb . 

I v::iy::> 
Placement on,c"'r . �iv1gate your next

Thiagarajar Cci,' 9� of Engineer g 

ANNEXf1ffi1.:aJ-fiS 01s

(Compensation post Unit a.llocation) 

COMPENSATION DETAILS 
(All figures in INR per month)

NA!\IE 
� 

ROLE 

ROLE DESIGNATION 

Mr. K.AJAYKARTHIK

 Systems Engineer 

Systems Engineer Trainee 

I. MONTHLY COMPONENTS

l3ASIC SALARY 

13,\SKET OF ALLOWANCES 
� 

IJONUS / EX-GRATIA (95% of the eligible amount (20% ofBasic Salary) being paid out on a 
monthly basis) 

1\IONTIILY GROSS SALARY 

2. ,\Nr-;UAL CO�ll'ONENT

llONlJS /EX-GRATIA• (IJalance 5% will be paid out in the end of the financial year after adjusting 
th.: adv:inte (95%) paid out on a monthly basis) 

3. ltETl llAL UENEFITS

PROVIDENT FUND· 12% of 13asic Sala1y 

CmATUITY - 4.81 % or !Jasic Salary* 

Fl�l-:D GIWSS SALARY (1+2+3)
'-

~ 

At an Indicative At inclicative At indicative 
4. INCENTIVE COMPONENTS Payout of 5% Payout of IO% Payout of 20%

Til,\INll'\G l'L.:IlFOll1\IANCE LINKED CNCENTIVE (TPI) 1,250 2,500 s,ouu 

TOTAL GROSS SA LAl{Y (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

-

TUT,\ L GROSS SALAll Y (Inclusive of the incentive Component at Indicative payout I 0% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

Margin Money 

15,0UU 

4,478 

2,850 

22,328 

150 

l,SO0 

722 

25,000 

Schl'me Eligible Amount In INR Interest Monthly lnslalments fl'o be borne bv the c111ulovcc) 

S:\L1\ I{ Y LOAN 
(sullj,·c1 10 submission of 12000 

Nil 12 Nil Tr:iint•c Aurcc111c11tl (without sccuritv) 
All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursemenl of any loan/ loan 
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per 1he relevant loan/ loan 
allow:1111.:c policy :H thal time 

'The �rn1ui1y a111011111 sci 0111 above is an approximation. Your eligibility and the final pay out of any Gra1uity amounts will be 
d�1.-rmi11cd in strict accordance with the provisions of the Payment of Gratuity Act 

Ccm1pa11y Co11fide111ial - This co1111111111ication is confidential between you and Infosys Limited 
Page 8 of 8 















































































































06-Dec-2019

Deor Chandru P, 
8.Tedv'B.E., Mechonicol Engineering 
Thiagorojo College of Engineering

Candidate ID- 13714371 

.... 

Dr. G.K. Raajesh 
Placement Officer 
Thiagarajar College of Engineering 
Madurai-625 015 

In cantinuolion la our discussiortS, wa ore pleased to offer you the role of Pr ogrammer Analyst Trainee in C ognizant T echnolo9y Solufions India Private 
Limi·ted ('Cognizant'). 

During your probolion period of 12 months, which indud�s your training program, you are entilled to on Annual Total Remuneration (ATR) of Rs.401,986/·, This 
indu&es on annual incentive indication of Rs.22,500/ • os well as Cognizont's contribution of Rs.23, 986/ · towords benefits such as Medico!, Accident, Life Insur once 
ond Groluity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training ossewnenls ond subject lo you being port of o deliveiy project, your annual Total 
Remuneration (ATR) would stand revised to Rs. 455,880/ ·. This indudes on annual incentive indication of R s.22,500/ · as well as Cognizont's contribution of R s .  
24,880/ • towards benefits such a s  Medical, Accident, Life Insurance ond Grotuily. 

Your appointment 1•;ill be governed by the terms and conditioM of employment presented in Annexure 8. You will also be governed by the other rules, regulations ond 
practices in vogue and those thot moy change from time to time. Your compensolion is highly confidentiol ond ii the need orises, you may discuss ii only with your 
Manager. 

Cognizonl is keen that 1he1e is o secu,e environment fo, clients ond intemollv too. You ore ,equired to be registered wilh the tfolionol Skills Registry (llSR) and provide 
the ITPIN while joining the organization. Please refer Annexure 8 lor more detoib. 

Please note 
• This appointment is subject to sotisloctoiy professional reference checks and you securing a minimum ol 60% aggregate (oll subjects token into consideration) with no
standing onears in your Groduotioivf ost-Groduotion.
• Prior to commencing employment with Cognizant you must provide (ognizont with evidence of your right to work in Indio and other such documents as Cognizant moy
request.

We look lorward to you joining us . Should you hove ony further questions or clorificotions, please log info h1tos://rnmpus2cognizant.cognizant.co111 

Yours sincerely, 
for Cognizant Technology Solutions Indio Pvt. ltd., 

I�-
_,.,. . 

Suresh Bethovondu 
Global Head· Talent Acquisition 
I hove read the offer, unde1stood and accept the above mentioned terms and conditions. 

Signature: Dole: 

Rl'qd. Office: 115/535, Old Mohobolipurom Rood, Okkiom ThoroipoRkom, Chennoi - 600 097 



Cognizant 

SI. tlo. 
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Home: Chandru P 

Basic 

HRA @60% of basic' 

Conveyance Allowonce' 

Medico! Allowance' 

Compony's conlribution of PF# 

Advance Slotulory Bonus'" 

Special Allowance' 

Annual Gro s s  Compensation 

Incentive Indication (per onnum)" 

Annual Total Compensation 

Annexure A 

Designation: 

Description 

Company's conhibution towards benefits (Medical, Accident and Life Insurance) 

Groluily 

Programmer Analyst Trainee 

Monthly 

10375 

6225 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

Annual Total Remuneration 401,986 
As on ossociole you ore olso entirled to the following odditionol benefits: /l /J � 
• flooring Medical Insurance Coverage � 
• Round the Oock Group personal occident Insurance cow10ge Dr. G · K. Raajes� 

G T ·1 c Plo(..ement Officer • roup erm Lr e Insurance overage Th' • c II f E · · . . . 1agara1ar o ege o ngmeermg• Employees' compensation rnsuronce benefit os per the Employees' Compensofion Act, 2010 d 1•625 015 • Grotuily, on seporolion oher 4 years and 240 calendar days of continuous sel'lice, payable as per Payment of Groluily !tia u ra 

• Women associates joining Cognizant will be entirled to Moternily leave us per the Moternily Benefit (Amendment) Act, 2017

# Provident fund Wages: for the purpose of computing contribution to Provident fund, Pension fund & EDU Scheme, "Monthly Gross Salary as per Annexure A of this 
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments mode through "Special Poyour'. Oelerminotion 
of Pf Wages for lhe purpose of contribution: Pf contribution shall be poyoble on the eorned Pf wages or PF woges os per this letter, whichever is lesser. ESI Eligible 
Wages Eligibilily to ESI sholl be decided by deducting the A.dvonced Stotulory Bonus, Employer PF & ESI contribution from the monlhly Gross Compensation (AGC/12) os 
per Annexure A of this letter. Earned ESI Wages: Monthly ESI conhibution will be computed on total remunerotion paid to on Associate in o porticulor month vmich 
indudes ony recuuing (or) odhoc special payouts during the month. ESI Conlribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mor), ii 
the Associole conlributes even for one month in the soid contribution period 

• Flexible Bene f ii Plan: Your Compensation hos been srructured to ensure that you ore odequorely empowered to apportion componenls of your solory in o manner
that suits you the best. This pion will enable you to

1. Choose from o bouquet of ollowonce or benefits
2. Redefine your solory structure within prescribed guidelines
3. Optimize your earnings
.. lnc enlive Indication: Incentive amount moy be higher, lower or nil os per the terms desaibed herein. The incenlive program is discretionary, subject to change,
ond based on indi�duol ond company ped01monce. II is pro-roted to the duration spent with Cognizant Indio for o calendar yeor ond will be paid to you only ii you ore
active on Cognizonl's payroll on lhe doy rhe incentive is paid.

••• language Pr emium: This ollovronce is applicable only 101 Japanese, Germon & French longuoge. II will be poid along with the Apr, July, Ocl ond Jon payroll for 
rhe previous quarter ond will be subject to lox deduclions os applicable in Indio. The amount will be pro-rated to the durolion spent with Cognizant Indio and will be 

Rl'qd. Office: 115/535, Old Mohobolipuram Rood, Okkiom Thoroipokkom, Chennoi • 600 097 
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'A.TA 

Offer: Computer Consultancy 
Ref: TCSUCT20192766567/Chenna i 
Date: 28/09/2019 

Mr. Kathiravan V
C-82, SATHYAMOORTHY SALAI, NEYVELI, 

607801, 

Tamilnadu. 

Tel# 91-9344162830 

Dear Kathiravan V, 

Sub: Letter of Offer 

r 
Dr G K RaaJesh

PlaCl ment omcer . . 

ThiagaraJar College of Engineering

Madurai-625 015 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be f3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &

TCS Confidential 

TCSL/CT20192766567 TATA CONSULTANCY SERVICES 
T�t.i Consuluincy SQrvlcti Limit� 

I l4 i-:, m,ira•, t,. J,1 . ,1 ol,ng<l11, II ,, , Id �,1 •ha1>,i1l p.1•i1•11 C:h•:1,ri.il t.00 11• Tamil Ni.'l<k1 In 1a 
Id: 91 44 M 1!1 2222 �d)(' 91 44 6616 2SSS WQb�tte· w•t,"N.ll!.t.:0111 

�- ;i �k d <.,ff� .,l1 m..i !Ju ldi 1 9l , H -vr. !1121111 lJII h:111!.I,\ 1 , l..r •100 0. I 
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G 
TATA 

Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS 

BASIC SALARY 
You will be eligible for a basic salary of t10,200/- per month. 

BOUQUET OF BENEFITS (808) 

Bouquet of Benefits offers'you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your H RA will be t4,080/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Person.al Allowance
You will be eligible for a monthly personal allowance o'f of �7,570/- pe'r month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of t500/­
being credited to this card per month. However you may want to re-distribute the BoB

TCS Confidential 

TCSL/CT20192766567 TATA CONSULTANCY SERVICES 

T�ta Consultancy Servlciu Llmltod 
.iei,,21 i;:, K1,m<'ltar1 N.iga,, SholingaMllur, Old fl,\aha�l1puram Chen•1dl onu 1 l'ITcjH'il t\,,du Ind!,, 

l••l·<)I 4·16•.,16 2122 �Jk" 911M6616 2s.s:,Wcb�1tc· \1,'l,'',V IHtlf' 
He J �le 1.. ff "11 111.i !Ju ld111g 9U, Hwr, 11..r 1- .in �•1)1 1L M 1111 , •I 0.: I 
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TATA 

amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY 

Monthly Performance Pay 
You will receive a monthly performance pay of t1, 700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance 

Your variable allowance will be t600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE

You will be eligible for a City Allowance of t200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme 
TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS}. 
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HIS offers the following benefits: 

1. Basic Cover

i. Entitlement - Includes domiciliary expenses up to �6·,0001- per insur·ed person per
annum and basic hospitalization expenses up to �2.00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your

enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for �12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother.may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of �250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRAL$ 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS 

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGP.A as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if a_ny, during your academics and 
work experience. The management reserves the right to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requi sites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acce,ptance. Please note that your
joining is subject to successful completion of your TCS Xplore program i.ncluding the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance.during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separat,e communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL 1s
Compensation and Promotion policy.
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8. Alternative Occupation I Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which nnay in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3. ·.

10. Service Agreement

As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year .after joining,
failing which, you (and your surety) will be liable to pay TCSL �50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment,  you will be covered by  the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will ·be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14. Notice Period

During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company

reserves the right, to ask you to complete the notice period or adjust the earned vacation

in lieu of entire or partial notice period. If your services, behaviour and/ or performance

are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your

services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL �50,000/- in case you fail to serve TCSL for a minimum

period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can

terminate the traineeship/appointment by giving 90 calendar days written notice as set out

in the Separation Policy of TCSL. TCSL reserves the right if it is in the. interest of the

business and current assignment, to ask you to complete your notice period.

15. Retirement

You will retire from the services of TCSL on reaching your 60th birthday as per the proof

of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum

qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit

and / or any other permissions and / or documentation as prescribed by the Government

of India.

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's

background check policy. A specially appointed agency will conduct internal and external
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN

card along with other joining forms, immediately on joining. As per Indian Income Tax

rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.) 

- Passport / Acknowledgement letter of passport appllication
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

provided by TCSL) stating :
*There is no criminal offence registered/pending against you

*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous

employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

20. TCS Xperience Program

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at Its sole discretion.
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited

K Ganesan 

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile 

to validate the offer letter 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 
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Thiagara1ar ·II� Madurai-625 '-
;•1.. ' Engineering

GROSS SALARY SHEET Annexure 1 

Name 

Designation 

KathiravanV 

Assistant System Engineer-Trainee 

Institute Name Thiagarajar College Of Engineering, Madurai 

Table 1: Compensation Details (All Components in INR) 

-- Component Category 

1) Fixed Compensation

Basic Salary 

Bouquet Of Benefits # 
2) Performance Pay**

Monthly Performance Pay 
Quarterly Variable Allowance• 

3) City Allowance

4) Annual Components/Retirals

Health Insurance ... 
-

Provident  Fund 

_Qratuity 

Total of Annual Components & Retirals 

Retention Incentive 

TOTAL GROSS 

Xplore/ Learning Incentive-• 

Monthly Annual 

10,200 1,22,400 

13,000 1,56,000 

1,700 20,400 
600 7,200 
200 2,400 

NA 7,900 

1,224 14,688 

49() 5,887 

1,715 28,475 

NA 0 
27,415 3,36,875 

- -

Upto 60,000 

ti Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 
defined Structure as given in Table 2 will be applicable. 

--

-

• Amount depicted will be paid-out on a quarterly  basis upon successful completion of the TCS Xplore Programme. 
·'The Performance Pay Is applicable upon successful completion of the TCS Xplore Programme .
... For HIS - Note that Rs. 7900 If the employee Is Single. If the employee Is married or married with Chlldren
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.
.... Xplore/ Learning Incentive Is paid over and above the CTC during first year, based on your performance In TCS 
Xplore Program. Table 2: TCSL defined structure for BoB (All Components In INR) 

Component Category Monthlv 

House Rent Allowan ce 4,080 

Leave Travel Assistance 850 

Food Card 500 
--

Per sonal Allowance 7,570 
,_ 

GROSS BOUQUET OF BENEFITS 13,000 
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06-Dec-2019

Dear NITHEESH M 
8. Tecl\lB.E., Mechonicol Engineering 
Thioyorojo College of Engineering

Candida te ID-13715482 

-

Cog n i z artt

Dr. G K R"a; �sh 
Pldceinent O, ·cer 
Th1agarajar Co1 "ge of Engineering 
Madurai-625 015 

In continuation lo our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in C ognizonl Technology Solutions Indio Private 
l imited ("Cognizant"). 

During your probotion period of 12 months, which includes your training program, you ore entitled lo on Annuol Totol Remuneration (ATR) of Rs.401,986/·. This 
includes on annual incentive indication of Rs.22,500/ • as well as (ognizant's contribution of Rs.23, 986/ • towards benefits such as Medical, Acc .idenl, Life Insurance 
ond Gratuity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training assessments and subje'ct to you being port of a delivery project, your annual Total 
Remuneration (ATR) would stand revised to Rs.455,880/·. This includes on annual incentive lndicotian of Rs.22,500/- as well as Cognizont's contribution al Rs. 
24,880 / · lowords benefits such as Medical, Accident, life Insurance and Grotuity. 

Your oppointmenr will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations ond 
practices in vogue ond !hose thol may change from lime to lime. Your compensation is highly confidential ond if the need arises, you may discuss it only with your 
Monoger. 

Cognizant is keen that there ha secure environment for dien� and internally too. You ore required to be registered with the Notional S�lls Registry (NSR) ond provide 
the ITPIN while joining the organization. Pfme refer Annexure B far more det1Jils. 

Please note 
• !his uppoinlmenr is subrect to satisfactory professional reference checks ond you securing o minimum of 60% aggregate (oil subjects token into consideration) with nu
standing arrears in your Groduotiorv'Past-Graduation.
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in Indio and other such documents 01 Cognizant may
rcqucsl.

We look forward to you joining us. Should you hove ony further questions or clorilicotions, please log into httos:l/compus2cQ1Jnizont.cognizon1.com 

Yours sincerelv, 
For ( ognirnnt Technology Solut ions Indio Pvt. Ltd., 

J. {2--.::::f_�� 
Suresh B�tholfandu 
Global Head· Talent Acquis ition 
I hove read the offe1, unde15tood and accept the obove mentioned terms and conditions. 

Signat ure: Dote: 

Rl'qd. Office: 115/535, Old Mohobolipuram Road, Okkiam Thoroipokkom, Chennoi - 600 097 



Cognizant 

SI. No. 

2 

6 

Nome: NITHEEsH M 

Basic 

HRA @60% of basic' 

Conveyonce Allowance• 

Medical Allowance· 

(omponts contribution of PF # 

Advance StotulOl'f Bonus'" 

Special Allowance' 

Annual Gross Compensation 

Incentive Indication (per annum)" 

Annual Total Compenso1ion 

Annexure A 

Designation: 

Description 

Company's contribution towards benefits (Medical, Accident and Life Insurance) 

Gratuity 

Annual Total Remuneration 

Programmer Analyst Trainee 

Monthly 

10375 

6225· 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

401,986 

As on associate you ore also entitled lo the loll owing additional benefits: /J /1. � 
• floating Aledicol lnsuronce Coverage �
• Round lhe (lock Group personal occident Insurance coverage Dr. G.K. RaaJ �sh 
• Group Term Lile Insurance (overage Placi>m"n! Or it"er . . 
• Employees' compensation insurance benefit as per the Employees' (ompen1otion Act, 2010 Th1agaraJar Col r->ge of Engineering 

• G101uity, on separation oher 4 years and 240 calendar days of continuous seJVice, poyoble os per Payment of G101111��urat-62S OlS
• Women associates joining Cognizant will be entided to Maternity leaw as per the Maternity Benefit (Amendment) Act, 2017

ti Provident Fund Y/oges: For the purpose of computing contribution to Provident Fund, Pension Fund & EDU Scheme, "Monthly Gross Solory os per Annexure A of this 
lener excluding "Advance StotutOI'( 8oous" & "House Rent Allowance• will be con�dered. This does not include poymenls mode through "Specie! Payout". Determination 
of Pf Wages for 1he purpose of contribution: PF contribution sholl be payoble on the earned Pf wages 01 PF woges 01 per this letter, whichever is lesser. ES! Eligible 
Wages Eligibility 10 ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensolion (AGC-'l 2) as 
per Annexure A ol !his leller. Earned ES! Wages: Monthly ESI contribution will be computed on total remuneration paid to on Associate in o particular month which 
indudes ony recuuing (01) odhoc speciol poyou� during the month. ES! Contribution sholl be continued till end of the contribution period (Apr to Sep & Oct to /,\or), if 
the Associate conl1ibute1 even for one month in the said contribution period 

• Flexible Benelit Pion: Your Compensation hos been structlJred to ensure that you ore adequately empowered to apportion components of your salary in a manner
tho! suits you the besl. This pion will enable you to

1. Choose lrorn a booquel of allowance or benefits
2. Redeline your solory structure within p,esuib,ed guidelines
3. Optimize your earnings
· • Incenti v e  Indicat ion: Incentive amount may be higher, IOW1?1 01 na as per the terms desaihed herein. The incentil'e program is discletionary, suhiect to change,
and based on i�dividuol and company pertormance. It is pra-ioted to the duration spent with Cognizant Indio for a calendar year and will be paid to you only ii you ore
active on Cognizonl's payroll on the day !he incentive is paid.

• •• language Premium: This allowance is opplicable on� IOI Japanese, Germon & French language. It will be poid along with the Apr, July, Oct ond Jon payroll for
the previous quoire, and will be subject to tax deductions os opplicoble in Indio. The omounl will be p10-ro1ed to the du101ion spent with (ognitont Indio and will be

Rl'qd. Office: 115/53 5, Old Alohobolipurom Rood, Okkiam Thoroipokkam, Chennai • 600 097 

























































































































06-Dec-2019

Dear SARAVANA KUMAR R
8. Tecl\lB.E., Mechonicol Engineering 
Thioyorojo College of Engineering

Candida te ID-13715567

-

Cog n i z artt

Dr. G K R"a; �sh 
Pldceinent O, ·cer 
Th1agarajar Co1 "ge of Engineering 
Madurai-625 015 

In continuation lo our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in C ognizonl Technology Solutions Indio Private 
l imited ("Cognizant"). 

During your probotion period of 12 months, which includes your training program, you ore entitled lo on Annuol Totol Remuneration (ATR) of Rs.401,986/·. This 
includes on annual incentive indication of Rs.22,500/ • as well as (ognizant's contribution of Rs.23, 986/ • towards benefits such as Medical, Acc .idenl, Life Insurance 
ond Gratuity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training assessments and subje'ct to you being port of a delivery project, your annual Total 
Remuneration (ATR) would stand revised to Rs.455,880/·. This includes on annual incentive lndicotian of Rs.22,500/- as well as Cognizont's contribution al Rs. 
24,880 / · lowords benefits such as Medical, Accident, life Insurance and Grotuity. 

Your oppointmenr will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations ond 
practices in vogue ond !hose thol may change from lime to lime. Your compensation is highly confidential ond if the need arises, you may discuss it only with your 
Monoger. 

Cognizant is keen that there ha secure environment for dien� and internally too. You ore required to be registered with the Notional S�lls Registry (NSR) ond provide 
the ITPIN while joining the organization. Pfme refer Annexure B far more det1Jils. 

Please note 
• !his uppoinlmenr is subrect to satisfactory professional reference checks ond you securing o minimum of 60% aggregate (oil subjects token into consideration) with nu
standing arrears in your Groduotiorv'Past-Graduation.
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in Indio and other such documents 01 Cognizant may
rcqucsl.

We look forward to you joining us. Should you hove ony further questions or clorilicotions, please log into httos:l/compus2cQ1Jnizont.cognizon1.com 

Yours sincerelv, 
For ( ognirnnt Technology Solut ions Indio Pvt. Ltd., 

J. {2--.::::f_�� 
Suresh B�tholfandu 
Global Head· Talent Acquis ition 
I hove read the offe1, unde15tood and accept the obove mentioned terms and conditions. 

Signat ure: Dote: 

Rl'qd. Office: 115/535, Old Mohobolipuram Road, Okkiam Thoroipokkom, Chennoi - 600 097 



Cognizant 

SI. No. 

2 

6 

Nome: SARAVANA KUMAR R 

Basic 

HRA @60% of basic' 

Conveyonce Allowance• 

Medical Allowance· 

(omponts contribution of PF # 

Advance StotulOl'f Bonus'" 

Special Allowance' 

Annual Gross Compensation 

Incentive Indication (per annum)" 

Annual Total Compenso1ion 

Annexure A 

Designation: 

Description 

Company's contribution towards benefits (Medical, Accident and Life Insurance) 

Gratuity 

Annual Total Remuneration 

Programmer Analyst Trainee 

Monthly 

10375 

6225· 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

401,986 

As on associate you ore also entitled lo the loll owing additional benefits: /J /1. � 
• floating Aledicol lnsuronce Coverage �
• Round lhe (lock Group personal occident Insurance coverage Dr. G.K. RaaJ �sh 
• Group Term Lile Insurance (overage Placi>m"n! Or it"er . . 
• Employees' compensation insurance benefit as per the Employees' (ompen1otion Act, 2010 Th1agaraJar Col r->ge of Engineering 

• G101uity, on separation oher 4 years and 240 calendar days of continuous seJVice, poyoble os per Payment of G101111��urat-62S OlS
• Women associates joining Cognizant will be entided to Maternity leaw as per the Maternity Benefit (Amendment) Act, 2017

ti Provident Fund Y/oges: For the purpose of computing contribution to Provident Fund, Pension Fund & EDU Scheme, "Monthly Gross Solory os per Annexure A of this 
lener excluding "Advance StotutOI'( 8oous" & "House Rent Allowance• will be con�dered. This does not include poymenls mode through "Specie! Payout". Determination 
of Pf Wages for 1he purpose of contribution: PF contribution sholl be payoble on the earned Pf wages 01 PF woges 01 per this letter, whichever is lesser. ES! Eligible 
Wages Eligibility 10 ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensolion (AGC-'l 2) as 
per Annexure A ol !his leller. Earned ES! Wages: Monthly ESI contribution will be computed on total remuneration paid to on Associate in o particular month which 
indudes ony recuuing (01) odhoc speciol poyou� during the month. ES! Contribution sholl be continued till end of the contribution period (Apr to Sep & Oct to /,\or), if 
the Associate conl1ibute1 even for one month in the said contribution period 

• Flexible Benelit Pion: Your Compensation hos been structlJred to ensure that you ore adequately empowered to apportion components of your salary in a manner
tho! suits you the besl. This pion will enable you to

1. Choose lrorn a booquel of allowance or benefits
2. Redeline your solory structure within p,esuib,ed guidelines
3. Optimize your earnings
· • Incenti v e  Indicat ion: Incentive amount may be higher, IOW1?1 01 na as per the terms desaihed herein. The incentil'e program is discletionary, suhiect to change,
and based on i�dividuol and company pertormance. It is pra-ioted to the duration spent with Cognizant Indio for a calendar year and will be paid to you only ii you ore
active on Cognizonl's payroll on the day !he incentive is paid.

• •• language Premium: This allowance is opplicable on� IOI Japanese, Germon & French language. It will be poid along with the Apr, July, Oct ond Jon payroll for
the previous quoire, and will be subject to tax deductions os opplicoble in Indio. The omounl will be p10-ro1ed to the du101ion spent with (ognitont Indio and will be

Rl'qd. Office: 115/53 5, Old Alohobolipurom Rood, Okkiam Thoroipokkam, Chennai • 600 097 























































































06-Dec-2019

Dear Sivaram kumar A        
8. Tecl\lB.E., Mechonicol Engineering 
Thioyorojo College of Engineering

Candida te ID-13715419

-

Cog n i z artt

Dr. G K R"a; �sh 
Pldceinent O, ·cer 
Th1agarajar Co1 "ge of Engineering 
Madurai-625 015 

In continuation lo our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in C ognizonl Technology Solutions Indio Private 
l imited ("Cognizant"). 

During your probotion period of 12 months, which includes your training program, you ore entitled lo on Annuol Totol Remuneration (ATR) of Rs.401,986/·. This 
includes on annual incentive indication of Rs.22,500/ • as well as (ognizant's contribution of Rs.23, 986/ • towards benefits such as Medical, Acc .idenl, Life Insurance 
ond Gratuity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training assessments and subje'ct to you being port of a delivery project, your annual Total 
Remuneration (ATR) would stand revised to Rs.455,880/·. This includes on annual incentive lndicotian of Rs.22,500/- as well as Cognizont's contribution al Rs. 
24,880 / · lowords benefits such as Medical, Accident, life Insurance and Grotuity. 

Your oppointmenr will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations ond 
practices in vogue ond !hose thol may change from lime to lime. Your compensation is highly confidential ond if the need arises, you may discuss it only with your 
Monoger. 

Cognizant is keen that there ha secure environment for dien� and internally too. You ore required to be registered with the Notional S�lls Registry (NSR) ond provide 
the ITPIN while joining the organization. Pfme refer Annexure B far more det1Jils. 

Please note 
• !his uppoinlmenr is subrect to satisfactory professional reference checks ond you securing o minimum of 60% aggregate (oil subjects token into consideration) with nu
standing arrears in your Groduotiorv'Past-Graduation.
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in Indio and other such documents 01 Cognizant may
rcqucsl.

We look forward to you joining us. Should you hove ony further questions or clorilicotions, please log into httos:l/compus2cQ1Jnizont.cognizon1.com 

Yours sincerelv, 
For ( ognirnnt Technology Solut ions Indio Pvt. Ltd., 

J. {2--.::::f_�� 
Suresh B�tholfandu 
Global Head· Talent Acquis ition 
I hove read the offe1, unde15tood and accept the obove mentioned terms and conditions. 

Signat ure: Dote: 

Rl'qd. Office: 115/535, Old Mohobolipuram Road, Okkiam Thoroipokkom, Chennoi - 600 097 



Cognizant 

SI. No. 

2 

6 

Nome: Sivaram kumar A 

Basic 

HRA @60% of basic' 

Conveyonce Allowance• 

Medical Allowance· 

(omponts contribution of PF # 

Advance StotulOl'f Bonus'" 

Special Allowance' 

Annual Gross Compensation 

Incentive Indication (per annum)" 

Annual Total Compenso1ion 

Annexure A 

Designation: 

Description 

Company's contribution towards benefits (Medical, Accident and Life Insurance) 

Gratuity 

Annual Total Remuneration 

Programmer Analyst Trainee 

Monthly 

10375 

6225· 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

401,986 

As on associate you ore also entitled lo the loll owing additional benefits: /J /1. � 
• floating Aledicol lnsuronce Coverage �
• Round lhe (lock Group personal occident Insurance coverage Dr. G.K. RaaJ �sh 
• Group Term Lile Insurance (overage Placi>m"n! Or it"er . . 
• Employees' compensation insurance benefit as per the Employees' (ompen1otion Act, 2010 Th1agaraJar Col r->ge of Engineering 

• G101uity, on separation oher 4 years and 240 calendar days of continuous seJVice, poyoble os per Payment of G101111��urat-62S OlS
• Women associates joining Cognizant will be entided to Maternity leaw as per the Maternity Benefit (Amendment) Act, 2017

ti Provident Fund Y/oges: For the purpose of computing contribution to Provident Fund, Pension Fund & EDU Scheme, "Monthly Gross Solory os per Annexure A of this 
lener excluding "Advance StotutOI'( 8oous" & "House Rent Allowance• will be con�dered. This does not include poymenls mode through "Specie! Payout". Determination 
of Pf Wages for 1he purpose of contribution: PF contribution sholl be payoble on the earned Pf wages 01 PF woges 01 per this letter, whichever is lesser. ES! Eligible 
Wages Eligibility 10 ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensolion (AGC-'l 2) as 
per Annexure A ol !his leller. Earned ES! Wages: Monthly ESI contribution will be computed on total remuneration paid to on Associate in o particular month which 
indudes ony recuuing (01) odhoc speciol poyou� during the month. ES! Contribution sholl be continued till end of the contribution period (Apr to Sep & Oct to /,\or), if 
the Associate conl1ibute1 even for one month in the said contribution period 

• Flexible Benelit Pion: Your Compensation hos been structlJred to ensure that you ore adequately empowered to apportion components of your salary in a manner
tho! suits you the besl. This pion will enable you to

1. Choose lrorn a booquel of allowance or benefits
2. Redeline your solory structure within p,esuib,ed guidelines
3. Optimize your earnings
· • Incenti v e  Indicat ion: Incentive amount may be higher, IOW1?1 01 na as per the terms desaihed herein. The incentil'e program is discletionary, suhiect to change,
and based on i�dividuol and company pertormance. It is pra-ioted to the duration spent with Cognizant Indio for a calendar year and will be paid to you only ii you ore
active on Cognizonl's payroll on the day !he incentive is paid.

• •• language Premium: This allowance is opplicable on� IOI Japanese, Germon & French language. It will be poid along with the Apr, July, Oct ond Jon payroll for
the previous quoire, and will be subject to tax deductions os opplicoble in Indio. The omounl will be p10-ro1ed to the du101ion spent with (ognitont Indio and will be

Rl'qd. Office: 115/53 5, Old Alohobolipurom Rood, Okkiam Thoroipokkam, Chennai • 600 097 
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Dr. G.K. Raajesh

Placement Orticer . . 

Thiagarajar College of Engmeenng

Madurai-625 015

Offer: Computer Consultancy 
Ref: TCSL/CT20192766050/Chennai 
Date: 28/09/2019 

Mr. R.VENKATESH
1/226-11A, C.O.COLONY, VIRUDHUNAGAR, 626003 
Tamilnadu. 

Tel# 91-9994411566

Dear R.VENKATESH, 

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be t3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If 

not accepted within 7 Days, it will be construed that you are not interested in this employment 

and this offer will be automatically withdrawn. 

Arter you accept this offer, you will be given a joining letter indicating the detai ls of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

TCS Confidential 
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•• 
TATA 

Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS 

BASIC SALARY 

You will be eligible for a basic salary of �10,200/- per month. 

BOUQUET OF BENEFITS (BoB} 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the compon�nts will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in tlhe "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be �4,080/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance

You will be eligible for a monthly personal allowance of of �7,570/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of �500/­
being credited to this card per month. However you may want to re-distribute the BoB

TCS Confidential 
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TATA 

amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY 

Monthly Performance Pay 

You will receive a monthly performance pay of <'1, 700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performanc.e. 

Quarterly Variable Allowance 

Your variable allowance will be <600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus ih lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of <'200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS 

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

TCS Confidential 
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TATA 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to t6,000/- per insured person per
annum and basic hospitalization expenses up to t2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children

., 
the applicable

premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for t12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother.may avail maternity leave for twelv.e weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of �250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL wi II contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum .aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XI Ith, Diploma (if applicable} and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlo·gs. As per the rcsL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made ayailable to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Worki ng Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL ireserves the right to transfer you at any of its offices, work sites, o'r associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer.

6. Compensation Structure/ Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.
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8. Alternative Occupation/ Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL �50,000/-towards the
training expenditure. Service agreement duration of one y�ar refers to con_tinuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internation.ally for training, you will. be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL fS0,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's

background check policy. A specially appointed agency will conduct internal and external
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background checks. Normally, such checks are completed within one month of joining. If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of trainees hip/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilanikan Refugee, a Refugee Identity card along with Wo,rk Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavi ts on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL in spite of you not completing the. Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited 

K Ganesan 

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile 

to validate the offer letter 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 
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Thiagarajar College of Engineering 
Madurai-625 015 

GROSS SALARY SHEET Annexure 1 

Name R.VENKATESH 

Designation Assistant System Engineer-Trainee 

Institute Name Thiagarajar College Of Engineering, Madurai 
-

Table 1: Compensation Details (All Components in INR) 

Component Category 

1) Fixed Compensation

Basic Salary 

Bouquet Of Benefits # 

2) Performance Pay**

Monthly Annual 

10,200 1,22,400 

13,000 1,56,000 

Monthly Performance Pay 1,700 20,400 __ 

Quarterly Variable Allowance• 

3) City Allowance

�} Annual Components/Retirals

Health Insurance•••

Provident Fund 

Gratuili' 

Total of Annual Components & Retirals 

Retention Incentive 

TOTAL GROSS 

Xplore/ Learning Incentive**** 

600 

200 

NA 

1,224 

490 

1,715 

NA 

27,415 

7,200 

2,400 

7,900 

.14,688 

5,887 

28,475 

0 

3,36,875 

Upto 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

• Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

"The Performance Pay Is applicable upon successful completion of the TCS Xplore Programme.

••• For HIS• Note that Rs. 7900 if the employee Is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

··•· Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly 

House Rent Allowance 4,080 

Leave Travel Assistance 850 

Food Card 500 

Personal Allowance 7,570 
-

GROSS BOUQUET OF BENEFITS 
-

13,000
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06-Dec-2019

Dear Yogesh G       
8. Tecl\lB.E., Mechonicol Engineering 
Thioyorojo College of Engineering

Candida te ID-13715455

-

Cog n i z artt

Dr. G K R"a; �sh 
Pldceinent O, ·cer 
Th1agarajar Co1 "ge of Engineering 
Madurai-625 015 

In continuation lo our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in C ognizonl Technology Solutions Indio Private 
l imited ("Cognizant"). 

During your probotion period of 12 months, which includes your training program, you ore entitled lo on Annuol Totol Remuneration (ATR) of Rs.401,986/·. This 
includes on annual incentive indication of Rs.22,500/ • as well as (ognizant's contribution of Rs.23, 986/ • towards benefits such as Medical, Acc .idenl, Life Insurance 
ond Gratuity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training assessments and subje'ct to you being port of a delivery project, your annual Total 
Remuneration (ATR) would stand revised to Rs.455,880/·. This includes on annual incentive lndicotian of Rs.22,500/- as well as Cognizont's contribution al Rs. 
24,880 / · lowords benefits such as Medical, Accident, life Insurance and Grotuity. 

Your oppointmenr will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations ond 
practices in vogue ond !hose thol may change from lime to lime. Your compensation is highly confidential ond if the need arises, you may discuss it only with your 
Monoger. 

Cognizant is keen that there ha secure environment for dien� and internally too. You ore required to be registered with the Notional S�lls Registry (NSR) ond provide 
the ITPIN while joining the organization. Pfme refer Annexure B far more det1Jils. 

Please note 
• !his uppoinlmenr is subrect to satisfactory professional reference checks ond you securing o minimum of 60% aggregate (oil subjects token into consideration) with nu
standing arrears in your Groduotiorv'Past-Graduation.
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in Indio and other such documents 01 Cognizant may
rcqucsl.

We look forward to you joining us. Should you hove ony further questions or clorilicotions, please log into httos:l/compus2cQ1Jnizont.cognizon1.com 

Yours sincerelv, 
For ( ognirnnt Technology Solut ions Indio Pvt. Ltd., 

J. {2--.::::f_�� 
Suresh B�tholfandu 
Global Head· Talent Acquis ition 
I hove read the offe1, unde15tood and accept the obove mentioned terms and conditions. 

Signat ure: Dote: 

Rl'qd. Office: 115/535, Old Mohobolipuram Road, Okkiam Thoroipokkom, Chennoi - 600 097 



Cognizant 

SI. No. 

2 

6 

Nome: Yogesh G 

Basic 

HRA @60% of basic' 

Conveyonce Allowance• 

Medical Allowance· 

(omponts contribution of PF # 

Advance StotulOl'f Bonus'" 

Special Allowance' 

Annual Gross Compensation 

Incentive Indication (per annum)" 

Annual Total Compenso1ion 

Annexure A 

Designation: 

Description 

Company's contribution towards benefits (Medical, Accident and Life Insurance) 

Gratuity 

Annual Total Remuneration 

Programmer Analyst Trainee 

Monthly 

10375 

6225· 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

401,986 

As on associate you ore also entitled lo the loll owing additional benefits: /J /1. � 
• floating Aledicol lnsuronce Coverage �
• Round lhe (lock Group personal occident Insurance coverage Dr. G.K. RaaJ �sh 
• Group Term Lile Insurance (overage Placi>m"n! Or it"er . . 
• Employees' compensation insurance benefit as per the Employees' (ompen1otion Act, 2010 Th1agaraJar Col r->ge of Engineering 

• G101uity, on separation oher 4 years and 240 calendar days of continuous seJVice, poyoble os per Payment of G101111��urat-62S OlS
• Women associates joining Cognizant will be entided to Maternity leaw as per the Maternity Benefit (Amendment) Act, 2017

ti Provident Fund Y/oges: For the purpose of computing contribution to Provident Fund, Pension Fund & EDU Scheme, "Monthly Gross Solory os per Annexure A of this 
lener excluding "Advance StotutOI'( 8oous" & "House Rent Allowance• will be con�dered. This does not include poymenls mode through "Specie! Payout". Determination 
of Pf Wages for 1he purpose of contribution: PF contribution sholl be payoble on the earned Pf wages 01 PF woges 01 per this letter, whichever is lesser. ES! Eligible 
Wages Eligibility 10 ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensolion (AGC-'l 2) as 
per Annexure A ol !his leller. Earned ES! Wages: Monthly ESI contribution will be computed on total remuneration paid to on Associate in o particular month which 
indudes ony recuuing (01) odhoc speciol poyou� during the month. ES! Contribution sholl be continued till end of the contribution period (Apr to Sep & Oct to /,\or), if 
the Associate conl1ibute1 even for one month in the said contribution period 

• Flexible Benelit Pion: Your Compensation hos been structlJred to ensure that you ore adequately empowered to apportion components of your salary in a manner
tho! suits you the besl. This pion will enable you to

1. Choose lrorn a booquel of allowance or benefits
2. Redeline your solory structure within p,esuib,ed guidelines
3. Optimize your earnings
· • Incenti v e  Indicat ion: Incentive amount may be higher, IOW1?1 01 na as per the terms desaihed herein. The incentil'e program is discletionary, suhiect to change,
and based on i�dividuol and company pertormance. It is pra-ioted to the duration spent with Cognizant Indio for a calendar year and will be paid to you only ii you ore
active on Cognizonl's payroll on the day !he incentive is paid.

• •• language Premium: This allowance is opplicable on� IOI Japanese, Germon & French language. It will be poid along with the Apr, July, Oct ond Jon payroll for
the previous quoire, and will be subject to tax deductions os opplicoble in Indio. The omounl will be p10-ro1ed to the du101ion spent with (ognitont Indio and will be

Rl'qd. Office: 115/53 5, Old Alohobolipurom Rood, Okkiam Thoroipokkam, Chennai • 600 097 





06-Dec-2019

Dear Prasanna S.V    
8. Tecl\lB.E., Mechonicol Engineering 
Thioyorojo College of Engineering

Candida te ID-13715543

-

Cog n i z artt

Dr. G K R"a; �sh 
Pldceinent O, ·cer 
Th1agarajar Co1 "ge of Engineering 
Madurai-625 015 

In continuation lo our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in C ognizonl Technology Solutions Indio Private 
l imited ("Cognizant"). 

During your probotion period of 12 months, which includes your training program, you ore entitled lo on Annuol Totol Remuneration (ATR) of Rs.401,986/·. This 
includes on annual incentive indication of Rs.22,500/ • as well as (ognizant's contribution of Rs.23, 986/ • towards benefits such as Medical, Acc .idenl, Life Insurance 
ond Gratuity. The break up is presented in Annexure A. 

On successful completion of the probation period, clearing the required training assessments and subje'ct to you being port of a delivery project, your annual Total 
Remuneration (ATR) would stand revised to Rs.455,880/·. This includes on annual incentive lndicotian of Rs.22,500/- as well as Cognizont's contribution al Rs. 
24,880 / · lowords benefits such as Medical, Accident, life Insurance and Grotuity. 

Your oppointmenr will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations ond 
practices in vogue ond !hose thol may change from lime to lime. Your compensation is highly confidential ond if the need arises, you may discuss it only with your 
Monoger. 

Cognizant is keen that there ha secure environment for dien� and internally too. You ore required to be registered with the Notional S�lls Registry (NSR) ond provide 
the ITPIN while joining the organization. Pfme refer Annexure B far more det1Jils. 

Please note 
• !his uppoinlmenr is subrect to satisfactory professional reference checks ond you securing o minimum of 60% aggregate (oil subjects token into consideration) with nu
standing arrears in your Groduotiorv'Past-Graduation.
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in Indio and other such documents 01 Cognizant may
rcqucsl.

We look forward to you joining us. Should you hove ony further questions or clorilicotions, please log into httos:l/compus2cQ1Jnizont.cognizon1.com 

Yours sincerelv, 
For ( ognirnnt Technology Solut ions Indio Pvt. Ltd., 

J. {2--.::::f_�� 
Suresh B�tholfandu 
Global Head· Talent Acquis ition 
I hove read the offe1, unde15tood and accept the obove mentioned terms and conditions. 

Signat ure: Dote: 

Rl'qd. Office: 115/535, Old Mohobolipuram Road, Okkiam Thoroipokkom, Chennoi - 600 097 



Cognizant 

SI. No. 
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Nome:  Prasanna S.V 

Basic 

HRA @60% of basic' 

Conveyonce Allowance• 

Medical Allowance· 

(omponts contribution of PF # 

Advance StotulOl'f Bonus'" 

Special Allowance' 

Annual Gross Compensation 

Incentive Indication (per annum)" 

Annual Total Compenso1ion 

Annexure A 

Designation: 

Description 

Company's contribution towards benefits (Medical, Accident and Life Insurance) 

Gratuity 

Annual Total Remuneration 

Programmer Analyst Trainee 

Monthly 

10375 

6225· 

800 

1250 

1800 

2000 

7175 

Yearly 

124,500 

74,700 

9,600 

15,000 

21,600 

24,000 

86,100 

355,500 

22,500 

378,000 

18,000 

5,986 

401,986 

As on associate you ore also entitled lo the loll owing additional benefits: /J /1. � 
• floating Aledicol lnsuronce Coverage �
• Round lhe (lock Group personal occident Insurance coverage Dr. G.K. RaaJ �sh 
• Group Term Lile Insurance (overage Placi>m"n! Or it"er . . 
• Employees' compensation insurance benefit as per the Employees' (ompen1otion Act, 2010 Th1agaraJar Col r->ge of Engineering 

• G101uity, on separation oher 4 years and 240 calendar days of continuous seJVice, poyoble os per Payment of G101111��urat-62S OlS
• Women associates joining Cognizant will be entided to Maternity leaw as per the Maternity Benefit (Amendment) Act, 2017

ti Provident Fund Y/oges: For the purpose of computing contribution to Provident Fund, Pension Fund & EDU Scheme, "Monthly Gross Solory os per Annexure A of this 
lener excluding "Advance StotutOI'( 8oous" & "House Rent Allowance• will be con�dered. This does not include poymenls mode through "Specie! Payout". Determination 
of Pf Wages for 1he purpose of contribution: PF contribution sholl be payoble on the earned Pf wages 01 PF woges 01 per this letter, whichever is lesser. ES! Eligible 
Wages Eligibility 10 ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensolion (AGC-'l 2) as 
per Annexure A ol !his leller. Earned ES! Wages: Monthly ESI contribution will be computed on total remuneration paid to on Associate in o particular month which 
indudes ony recuuing (01) odhoc speciol poyou� during the month. ES! Contribution sholl be continued till end of the contribution period (Apr to Sep & Oct to /,\or), if 
the Associate conl1ibute1 even for one month in the said contribution period 

• Flexible Benelit Pion: Your Compensation hos been structlJred to ensure that you ore adequately empowered to apportion components of your salary in a manner
tho! suits you the besl. This pion will enable you to

1. Choose lrorn a booquel of allowance or benefits
2. Redeline your solory structure within p,esuib,ed guidelines
3. Optimize your earnings
· • Incenti v e  Indicat ion: Incentive amount may be higher, IOW1?1 01 na as per the terms desaihed herein. The incentil'e program is discletionary, suhiect to change,
and based on i�dividuol and company pertormance. It is pra-ioted to the duration spent with Cognizant Indio for a calendar year and will be paid to you only ii you ore
active on Cognizonl's payroll on the day !he incentive is paid.

• •• language Premium: This allowance is opplicable on� IOI Japanese, Germon & French language. It will be poid along with the Apr, July, Oct ond Jon payroll for
the previous quoire, and will be subject to tax deductions os opplicoble in Indio. The omounl will be p10-ro1ed to the du101ion spent with (ognitont Indio and will be

Rl'qd. Office: 115/53 5, Old Alohobolipurom Rood, Okkiam Thoroipokkam, Chennai • 600 097 
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{J✓
Dr. G.K. Raajesh

Placement Orticer . . 

Thiagarajar College of Engmeenng

Madurai-625 015

Offer: Computer Consultancy 
Ref: TCSL/CT20192766787/Chennai 
Date: 28/09/2019 

Mr. Shunmuga Sathish S
5/305, RAMAR KOVIL STREET 

BANGALAKUDIERUPPU, SIVASAILAM, 

TIRUNELVELI, 627412

Tel# 91-9984611576

Dear Shunmuga Sathish S

Sub: Letter of Offer 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 

You have successfully completed our initial selection process and we are pleased to make you 

an offer. 

This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 

part of the application development and maintenance projects across any of the business units of 

TCSL. 

Your gross salary including all benefits will be t3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If 

not accepted within 7 Days, it will be construed that you are not interested in this employment 

and this offer will be automatically withdrawn. 

Arter you accept this offer, you will be given a joining letter indicating the detai ls of your joining 

date and initial place of posting. The Joining letter will be issued to you only upon successful 

completion of your academic course, you meeting the TCS eligibility criteria & you completing the 

mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 

TCS Confidential 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS 

BASIC SALARY 

You will be eligible for a basic salary of �10,200/- per month. 

BOUQUET OF BENEFITS (BoB} 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the compon�nts will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in tlhe "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)

Your HRA will be �4,080/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance

You will be eligible for a monthly personal allowance of of �7,570/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of �500/­
being credited to this card per month. However you may want to re-distribute the BoB

TCS Confidential 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY 

Monthly Performance Pay 

You will receive a monthly performance pay of <'1, 700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performanc.e. 

Quarterly Variable Allowance 

Your variable allowance will be <600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus ih lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of <'200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS 

Health Insurance Scheme

TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

TCS Confidential 

TC S L/CT20192766787 TATA CONSULTANCY SERVICES 
T"I" <011i.ult.111,:y Svtvlc ... s Llmhod 

.: l :, , _ I lt. K•,l'flit',n l•���:J.11, Sl'-rilingar,alki,, ('Id ri4,)h,1b;;l1p,1rd ri Cliennc1i 6ll , 1 l•l T ·mil l�<1d 1 1 hd,o 
I<!· 91 44 6616 2222 tJX: 91 44 M 16 255:, Web�•t�· www .• c.,.con 

Keg �tc i.><l Office Nlm1.i! Huddlug. 9tt, Huor. Natlman F'o11n. Muml>..il 400 021 
rl5 C,ueeN> �en•Kehne 1800 109 311 I £:mall. career.;\,: lcs com 

3 



G 
TATA 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to t6,000/- per insured person per
annum and basic hospitalization expenses up to t2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children

., 
the applicable

premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for t12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother.may avail maternity leave for twelv.e weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of �250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans 
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

TCS Confidential 
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RETIRALS 

Provident Fund 
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL wi II contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum .aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XI Ith, Diploma (if applicable} and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlo·gs. As per the rcsL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made ayailable to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.

TCS Confidential 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Worki ng Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL ireserves the right to transfer you at any of its offices, work sites, o'r associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer.

6. Compensation Structure/ Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions

Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

TCS Confidential 
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8. Alternative Occupation/ Employment

Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL �50,000/-towards the
training expenditure. Service agreement duration of one y�ar refers to con_tinuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internation.ally for training, you will. be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions

The above terms and conditions are specific to India and there can be changes to the
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship /
employment under this Agreement by providing 90 days written notice. The company
reserves the right, to ask you to complete the notice period or adjust the earned vacation
in lieu of entire or partial notice period. If your services, behaviour and/ or performance
are not found satisfactory, TCSL may terminate your services by giving notice as
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your
services are discontinued/terminated on account of any misconduct either during your
traineeship period or upon completion of the traineeship period.

You will be liable to pay TCSL fS0,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate

You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

18. Background Check

Your association with TCSL will be subject to a background check in line with TCSL's

background check policy. A specially appointed agency will conduct internal and external
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background checks. Normally, such checks are completed within one month of joining. If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of trainees hip/service without notice. 

19. Submission of Documents

Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilanikan Refugee, a Refugee Identity card along with Wo,rk Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavi ts on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,

address affidavits etc.) 
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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TATA 

documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL in spite of you not completing the. Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

21. Letter of Appointment

You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer 
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited 

K Ganesan 

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile 

to validate the offer letter 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 
Annexure 3: Confidentiality and IP Terms 
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G Dr.GK � .. , 
Placement O 1ctr 

TATA 
Thiagarajar College of Engineering 
Madurai-625 015 

GROSS SALARY SHEET Annexure 1 

Name Shunmuga Sathish S

Designation Assistant System Engineer-Trainee 

Institute Name Thiagarajar College Of Engineering, Madurai 
-

Table 1: Compensation Details (All Components in INR) 

Component Category 

1) Fixed Compensation

Basic Salary 

Bouquet Of Benefits # 

2) Performance Pay**

Monthly Annual 

10,200 1,22,400 

13,000 1,56,000 

Monthly Performance Pay 1,700 20,400 __ 

Quarterly Variable Allowance• 

3) City Allowance

�} Annual Components/Retirals

Health Insurance•••

Provident Fund 

Gratuili' 

Total of Annual Components & Retirals 

Retention Incentive 

TOTAL GROSS 

Xplore/ Learning Incentive**** 

600 

200 

NA 

1,224 

490 

1,715 

NA 

27,415 

7,200 

2,400 

7,900 

.14,688 

5,887 

28,475 

0 

3,36,875 

Upto 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

• Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

"The Performance Pay Is applicable upon successful completion of the TCS Xplore Programme.

••• For HIS• Note that Rs. 7900 if the employee Is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

··•· Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly 

House Rent Allowance 4,080 

Leave Travel Assistance 850 

Food Card 500 

Personal Allowance 7,570 
-

GROSS BOUQUET OF BENEFITS 
-

13,000
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Offer: Computer Consultancy 
Ref: TCSUCT20192763645/Chennai 
Date: 28/09/2019 

Mr. V V,gnesh 
D-4Tce Mens Hostel. 
Thiruparankundram, 
Madurai-625015. 

Tamilnadu. 
Tel# 91-9442715267 

Dear V Vignesh. 

Sub: Letter of Offer 

fr. 
TATA 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be tJ,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive 

background check. 

COMPENSATION AND BENEFITs 

BASIC SALARY 
You wil be eligible for a basic salary ofR10,200/- per month. 

BOUQUET OF BENEFITS (BoB) 
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want tO re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix*, the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA) 

TATA 

Your HRA will be 4,080/- per month. While restructuring your BoB amount to 
various components, is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance 
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance 

You will be eligible for a monthly personal alowance of of 7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of 500/ 
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amount between the components as per your tax plan, once you join TCSL 

PERFORMANCE PAY 

Monthly Performance Pay 

You will receive a monthly performance pay of 1.700/-, The same will be reviewed on 

completion of your first Anniversary with the company and will undergo a change basis your own 

ongoing individual performance. 

Quarterly Variable Allowance 

Your variable alowance will be R600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of yOur 

allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company 

rolls on the date of announcement of Quarterly Variable Allowance. 

TATA 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of 200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fuly taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive ANDI OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS 

Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1, Basic Cover 

i. Entitlement - Includes domiciliary expenses up to 6,000/- per insured person per 

annum and basic hospitalization expenses up to 2,00,000/- per insured person per 

annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

2. Higher Hospitalisation 
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

TATA 

ii Entitlement- You and your enrolled dependants will be entitled for 12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

ii,. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

Maternity Leave 
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother, may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS lndia Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year 

from the date of joining TCSL. A nominal annual membership fee of 250/- will be recovered 

from you for the same. The Trust provides financial assistance by way of grants/ loans in 

accordance with the rules framed by the Trust from time to time for medical and educational 

purposes and in case of death of members while in service. 

Loans 

You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships 
You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS 

Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 

salary every month as per the provisions of the said Act. 

Gratuity 
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS 

TATA 

1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard Xllth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semesterlyear without any pending arrears/backlogs. As per the TCSL eligibility 

criteria. marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/|nstitute and as per TCSL selection guidelines. 

It is mandatory to declare the gapslarrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offerlappointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

2. Pre requisites for Joining 
To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period 

You will be required o undergo class room and on tho job training in the first twelve 

months (including the TCS Xperience Programme as sot out herein below), during which 

period you will be appraised for salislaclory perlormanco during/after which TCSL would 

normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your perlormance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 

the training policy 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any 

further intimation/separate communication to you. 

4. Working Hours 

TATA 

Your working hours are governed by applicable law. You may be required to work in shifts 

andlor over time depending upon the business exigencies as permitted by law. 

5. Mobility 
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
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Alternative 
Occupation / 

Employment 

Either during the period of your traineeship or during the period of your ernployrnent as a 
other ernploynent, 

permitted to undertake any 

confirmed 
employee of TCSL, you are not 

husiness, assume any public or private offiCe, honorary or 
rernunerative, without the prior 

written 
permission of TCSL. 

9. Confidentiality Agreement 

TATA 

As part of your 
acceptance of this 

appointment as an employee with TCS vou are 

required to maintain strict 
confidentiality of the 

intellectual property rights protected 

information and other business 
information of TCS and its clients which may be revealed 

to you by TCS or which may in the course of your 
engagernent with TCS come yOur 

possession or 
knowledge unless 

specifically authorized to do so in writing by TCS. This 

Confidentiality Clause shall survive the 
termination or earlier 

determination of this 

The detailed 
Confidentiality related terms and 

Conditions are set out in 

Appointment. 
AnneXure 3. 

10. Service Agreement 

As TCSL will be incurring 
considerable 

expenditure on your training, yoU will be required 

continuous service 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TOSL 
50,000/-towards the 

training expenditure. Service agreement duration of one year refers 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

11. Overseas lInternational 
Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India 

Policy-International Assignments (from India to other Countries) from the date of 

placement for an international assignment. Accordingly, yOu will be required to sign the 

are being placed In 
Overseas International Assignment Agreement/s and any other applicable related 

will be required to 
documents pertaining to the international assignment for which you 

case of every international assignment that exceeds 30 days, you 

serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 

assignment is shared and available to TCSL and its associates. This transfer of 

knowledge and information is essential for TCSL to continue to serve its clients and 

customers better. If you are deputed internationally for training, you will be required to 

sign an agreement to serve TCSL for a minimum period of 6 months on completion of 

training. 

12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the 
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said lerms and 

TATA 
Code of 

Conduct 

Conditions in case of 
deputalion on 

You 
are 

required to sign the 
TATA Code 2 of Conduct and follow the same in your 

14. Notice Period 

TATA 

day-t0-day 
conduct as an 

associate of 
TCSL. 

During your tenure with TCSL, either you or TCSL may 
terminate your 

traineeshio / 

emoloyment under this 
Agreement by 

providing 90 dayS written notice. The 
company 

reserves the right, to ask you to 
complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your 
services, 

behaviour and/ or 
performance 

are not found 
satisfactory, TCSL may 

terminate your 
services by giving notice as 

mentioned herein above. No notice or 
payment in lieu thereof shall be 

applicable if yOur 

services are 

discontinued/terminated on 
account of any 

misconduct either during your 

traineeship period or upon 
completion of the 

traineeship period. 

15. Retirement 

You will be liable to pay TCSL 
50,000/-in case you fail to serve TCSL for a 

minimum 

period of 1 year after joining in 
accordance with the Service 

Agreement clause. 

international assignrnents. 

If you are covered under 
International 

Assignment 
Agreement, either yoU or TCSL can 

terminate the 
traineeshiplappointment by giving 90 calendar days written notice as set out 

in the 
Separation Policy of TCSL. TCSL 

reserves the right if it is in the 
interest of the 

business and current 
assignment, to ask you to complete your notice period. 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

16. 
Pre-employment Medical 

Certificate 

You are required to submita Medical 
Certificate of Fitness (in the format 

prescribed by 

TCSL) which needs to be verified by a registered medical 
practitioner having a minimum 

qualification of MBBS to the Induction 
Coordinator. 

17. 
Employment of Non Indian Citizens 

18. Background Check 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and /or any other permissions and /or 
documentation as prescribed by the 

Government 

of India. 

TCS Confidential 
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Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining. If 

the 
background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

Submission of Documents 

Please note that you should initiate and complete the upload | of mandatory documents on 

nextstep portal as sOon as the offer letter is accepted (subject to availability of the 

documents) 

Please carry the below listed Original Documents for verification on your joining day. 

Permanent Account Number (PAN) Card- YoU are required to submit a copy of your pPAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for proOcessing salary 

Aadhaar Card 

TATA 

-Standard X and XII/Diploma mark sheets & Certificate 

-Degree 
certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 
Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 
-Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee ldentity card along with Work Permit is required 

-Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 
address affidavits etc.) 

-Passport 
/Acknowledgement letter of passport application 

-Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

-4 passport sized photographs 

-Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 
- An 

affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating: 

There is no criminal offence registered/pending against you 

"There is no disciplinary case pending against you in the university 

If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

The original docåments will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 

TCS Confidential 
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KxUments 

OAN Card (Permanent Account Numtbor) 

.adhaar Card (Not applicable for Nepal & Bhulan Cilizenshiol 

Passport 
'NSR E-Card 

20. TCS Xperience Program 

TATA 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis 

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment 

You will be issueda letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time. The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

TCS Confidential 

TCSLICT20192763645 
TATA CONSULTANCY SERVICES 

Tata Consultancy Servicos Llmited 

10 



aithdrawal of Offer 

It you fail to accept the offer from TCSL within 7 days, it will be construed that you are rc 

sted in this employment and this offer wil be automatically withdrawn 

TATA 

Post 
acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSI 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited 

K Ganesan 

Global Head Talent Acquisition & AIP 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 
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Name 

Designation 

Institute Name 

1) Fixed Compensation 

Component Category 

Basic Salary 

Table 
1:Compensation Details (All 

Components in INR) 

Bouquet Of Benefits # 

2) Performance Pay** 
Monthly Performance Pay 

Quarterly Variable Allowance" 

3) City Allowance 

Health Insurance*** 

Gratuity 

Provident Fund 

4) Annual Components/Retirals 

Retention Incentive 

TOTAL GROSS 

Total of Annual Components & Retirals 

TATA 
GROSS SALARY SHEET 

Xplorel Learning Incentive**** 

defined Structure as given in Table 2 will be applicable. 

Thiagarajar Collogo Of Engineoring, Madurai 

House Rent Alowance 

Assistant Systom Enginoor-Traineo 

Leave Travel Assistance 

Component Category 

Food Card 

V Vignosh 

Personal Allowance 

TCS Confidential 
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Monthly 

10,200 

13,000 

GROSS BOUQUET OF BENEFITs 

1,700 

600 

200 

NA 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

1,224 
490 

1.715 

NA 

27,415 

#Refer to Table 2 for TCSL defined Structure, In case, you wish not to restructure your BoB, TCSL 

Monthly 
4,080 

Annoxure 1 

Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programmne. 

**The Perforrmance Pay is applicable upon successful completion of the TCS Xplore Programme. 

850 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

500 

Annual 

7,570 

1.22,400 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Prograrn. Table 2: TCSL defined structure for BoB (AIl Components in INR) 

13,000 

1,56,000 

TATA CONSULTANCY SERVICES 
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20,400 
7,200 

2.400 

7,900 

14,688 

5,887 
28,475 

3,36,875 
Upto 60,000 

Annual 
48,960 

10,200 

6,000 

90,840 

1,56,000 
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